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LIMITING SEARCHES 
 

 

Limiting Searches to Items Checked In  
While it is significantly easier to limit searches to items checked in by branch in the Public Access Catalog 
(PAC) it is possible to do this in Polaris as well. 
 

1. Use F12 (or Cataloging – Item Record) 
 

2. Select Item Record for the Object Field and enter search criteria. 
 

3. In Limit By select Circulation Status and then Checked In. Press enter for system results. 
 

 
 

4. To limit to a specific location go to the Branch tab and unselect all, then select the specific 
branch and press enter or click search. 

 

 
 
REMINDER: To erase the search parameters and return to the default settings for the Find Tool click on 
the New Search button. 


